
To Slide an approved layoff request up 6 hours. 
  
Enter the layoff request screen, option 21 in cctm. 

 
  
Enter ‘b’ for browse in the action field, press enter: 

 
  



  
After pressing enter it will show all your approved requests, curser select the request you 
want to slide forward at least 6 hours.  Remember that this will have to now be current 
time. 

 
  
Press enter and this layoff will be populated on the request screen 
  



 
  
Put an ‘a’ for add in the action field, delete the number of days so that field is blank, and 
change the start time to the current time 

 
  
  



Press enter, and you will receive this pop-up window asking if you would like to slide 
this request.  Put a ‘y’ for yes or ‘n’ for no. 

 
  
If you put a ‘y’ for yes, and press enter it will slide your request and get another pop-up 
window stating your new mark up time, and if you’d like to save this request. 

 
  



Press enter, and you should get a confirmation at the bottom of the screen that the layoff 
request slid 

 
  
You will then be layed off immediately 

 
 


